PHONG GD&DPTHUYEN DPIEN BIEN ~ CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC XA THANH HUNG Poc lap - Tw do- Hanh phic
S6: 69/QD-TrTH Thanh Hung, ngay 06 thang 10 ndm 2023
QUYET PINH

Vé viéc bo sung phéan cong nhiém vu cho cin b quan Iy, gido vién
nhan vién ndm hoc 2023 — 2024

HIEU TRUONG TRUONG TIEU HQC XA THANH HUNG

Can cir vao Diéu 11 Théng tw28/2020/TT-BGDPT Ban hanh Piéu 1é truong
Tiéu hoc ngay 04/9/2020 quy dinh chirc ndng, nhiém vu, quyén han cia Hiéu
truong triwong tiéu hoc;

Can cu thong tuw 28/2009-TT/BGDDPT, ngdy 21/10/2009 cua Bo GD&PT
Ban hanh quy dinh vé ché do lam viéc doi véi gido vién Phé théng;

Can cu quyet dinh so 2363/QB -UBND, ngay 14/8/2023 ciia UBND huyén
Pién Bién vé ké hoach thoi gian nam hoc 2023-2024 doi véi gido duc mam non,
gido ducpho thong va glao duc thuong xuyén trén dia ban huyen Dién Bien;

Can cur quyet dinh so 1 719/QB -UBND, ngay 06/7/2023 cua UBND huyén
Pién Bién vé viéc giao s6 I6p, sé hoc sinh s6 nguwoi lam viéc cho cdc don vi
truong hoc thugc UBND huyén nam hoc 2023-2024;

Can cir huoéng dan so 2028 /PGDDT-GDTH, ngay 18 /8/2023 cua So
GD&DT tinh Pién Bién vé viéc huong dan thuc hién nhiém vu trong tam gidao
duc tiéu hoc nam hoc 2023-2024;

Can cir hudng dan sé 886/PGDDT-GDTH, ngay 21/9/2023 cua Phong
GD&DPT huyén Dién Bién vé viéc huong dan thuc hién nhiém vu trong tam giao
duc tiéu hoc nam hoc 2023-2024;

Can cit vao thuec té dji ngii can bg, cong chire vién chite trong nha trieong va
ké hoach nhiém vu nam hoc 2023-2024 va tinh hinh thuc té tai don vi;

Xét nang luc va kha nang cong tdc cua cdn bo, giao vién, nhdn vién;

QUYET PINH:

Piéu 1. Phan congnhiém vu, quyén han, thyc hi¢n cdc cong viéc cu thé cua
can bo, gido vién, cong nhan vién thudc truong Tiéu hoc xa Thanh Hung, Nam
hoc 2023 - 2024 (C6 phan cbng nhiém vu kem theo)

Piéu 2. Caccan bd gido vién, CNV thuc hién theo dung chirc nang nhi¢m vu
va quyén han dugc giao theo ding Piéu 1 truong tiéu hoc va Quy ché ciia nha
truong.

Piéu 3. Quyét dinh nay c6 higu lyc ké tir ngay ky; Cac can bo gido vién,
cong nhan vién truong Tiéu hoc x4 Thanh Hung chiu trach nhiém thi hanh Quyét
dinh nay./.

Noinhdn: .

- Phong GD&PT (dé blc);
- Nhu Piéu 3;

- Luu VT.

Nguyén Thj Thom
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AGH PHAN CONG NHIEM VU CHO CAN BQ QUAN LY,
'-)o VIEN, NHAN VIEN NAM HOQC 2023 — 2024
feo Quyét dinh s6 69/0D- TrTH ngay 6 thang 10 nam 2023

ciia Truong Tiéu hoc xd Thanh Hung)

1. Hiéu truéng: Ba Nguyén Thi Thom — Bi Thu chi bd - Hiéu truéng.
Trinh d¢ dao tao: Thac si

Lanh dao, chi dao, diéu hanh moihoat dong gido duc ciia nha truong va thuc
hién nhiém vu quyén han theo quy dinh tai Piéu 11 Thong tu $6 28/2020/TT -
BGDDT ban hanh Diédu 1¢ truong tiéu hoc. Chiu trach nhiém trudc Phong
GD&DT huyén Dién Bién vé quan ly nha nudc trong linh vuc Giao duc tai
Truong Tiéu hoc Thanh Hung.

Chi dao, diéu hanh cong tac xay dung quy hoach, ké hoach phat trién gido
duc; cong tac xdy dung chinh quyén; cong tac thi hanh phép luat, cong tac cai
cach hanh chinh, phong chong tham nhiing.

Chi dao, di€u hanh congtéactaichinh; cdc ché d§ chinh sach ctia cong chue,
vién churc va hoc sinh. Quan 1y hanh chinh; quan 1y va st dung hiéu qua cac
nguon tai chinh, tai san cua nha truong.

Phu trach cac chuong trinh, duan (néu cd). Congtac bdo dam an ninh tratty,
bao mat cua nha truong; cong tac xay dung nong thon maoi.

Chi dao, diéu hanh cong tac T6 chue, cong tac thi dua - khen thudng, cong
tacky luat; cong tacboi dudng vién chiic; danh gid, xép loai vién chirc, cong tac
kiém tra, giai quyét don thu khiéu nai, t6 cao, cong tac Phé cap giao duc - X0a
mu chit, cong tac khuyén hoc, Hoi dong gido duc, cong tic XHHGD; Chi dao
cong tacPoi TNTPHCM; phu trach ban tri; phu trach diém truong trung tam.

Quan 1y hoc sinh va td chtic cac hoat dong gido duc ciia nha trudng; tiép
nhan gi¢i thiéu HS chuyén dén, chuyén di; cong tac phé duyét két qua danh gia
Xép loai, danh sach HS Ién lop, ¢ lai 16p. T6 chirc kiém tra, xac nhan viéc
HTCTTH cho HS.

- Tham gia giang day mon Pao duc 16p 1A1, 1A2. Tong sb: 02 tiét/tuan.
Thudc bién ché t6 4.

2. Phé hiéu truong 1: Ba Pham Thi Thai Ha — Phé Hiéu truong — Chi

tich cong doan. Trinh d¢ dao tao: Thac si

Puoc Hiéu truong Gy quyén chi dao cong viée ciia nha trudng khi Hiéu
truongdi cong tac vang va thyc hién nhiém vu, quyép han theo quy dinh tai Picu
11 Thong tu s6 28/2020/TT-BGDDT ban hanh Dicu 1€ truong tiéu hoc

Giup Hiéu trudng chi dao cac linh vuc cong tac:

Truc tiép chi dao, diéu hanh thuc hién cic nhiém vu giao duc trong nha
truong; cong tac Pho cap va X6a mu; cong tac boi dudng thuong xuyén; cong tac
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kiém dinh chét luong. Cong tac phong trao cia CBGVNV va hoc sinh. Cong
tac bao co, tong hop thong ké cac biéu mau.

Tham muu cac van ban thudce linh vuc phu trach va cac van ban khi dugc Hi¢u
trudng phan cong va chiu trdch nhiém trude Hiu trudng cong viée dugce giao.

Xay dung ké hoach, quy ché phdi hop va to chuc trién khai cac hoat dong tu
van, ho trg hoc sinh ctia nha truong.

Tham gia cong tac kiém tra cac ché @6, chinh sach ciia hoc sinh; cong tac cai
cach hanh chinh, phong chong tham nhiing; gidi quyét don thu khi€u nai, t6 cao
khi dugc Hi€u trudng iy quyén giai quyét, bao cdo két qua gidi quyét voi Hi¢u
truong.

Tham gia cong tac thi dua - khen thuong, xtr 1y ky luat CBGVNYV va hoc
sinh; tham gia cong tac danh gia xép loai cong chirc, vién chirc

- Tham gia giang day mon Ty nhién va xa hoi 2A1, 2A4. Tong s6: 04
tiét/tuan. Thudc bién ché t6 2. Phu trach chuyén mon khéi 1,2,3

3. Pho hiéu truong 2: Ong Nguyén Khac Nam — Phé Hiéu truéng - Vién
chuc kiém nhiém Phong GD. Trinh d) dao tao: Dai hoc

Puoc Hiéu truong uy quyén chi dao cong viéc cua nha truong khi Hiéu
truong di cong tac vang va thyc hién nhiém vu, quyen han theo quy dinh tai Piéu
11 Thong tu s6 28/2020/TT-BGDDT ban hanh Diéu 18 truong tiéu hoc

Gitp Hi¢u trudng chi dao cac linh vyc cong tac:

Thammuu cac van ban thudce linh vuc phu trach va cac van ban khi dugc Hi¢u
trudng phan cong va chiu trdch nhi€ém trudc Hi¢u trudng cong viéc dugc giao.

Xay dung ké hoach, quy ché phdi hop va t6 chtic trién khai cac hoat dong tu
van, hd trg hoc sinh cia nha truong.

Tham gia cong tackiém tra cac ché do, chinh sach ctia hoc sinh; cong tac cai
cach hanh chinh, phong chong tham nhiing; giai quyét don thu khiéu nai, td cao
khi duoc Hiéu trudng Gy quyén giai quyét, bao cao két qua giai quyét voi Hiéu
truéng.

Tham gia cong tac thi dua - khen thudng, xtr Iy ky luat CBGVNYV va hoc

sinh; tham gia cong tac danh g1a xép loai cong chirc, vién chirc
- Tham gia giang day mon Pao duc 16p 5A3, 5A4. Tong sb: 02 tiét/tuan.
Thudc bién ché t6 5. Phu trach chuyén mon khéi 4,5.
4.BaLo ThiNgan — Tong phu trach Pgi. — Trinh d6 dao tao: Pai hoc
Tham gia giang day 2 tiét/tuan mon: SHDC (Trung tam) giang day Poc
thuvién 1A4, 3A1 tong s6 02/tuan tiét. Thyc hién nhiém vy, quyén han theo quy
dinh tai Diéu 13, Piéu 27 Thong tu s6 28/2020/TT-BGDDT ban hanh Diéu 18
truong tiéu hoc. C6 trach nhiém Ién ké hoach day hoc, soan bai, Ién 16p, kiém tra,
déanh gia xép loai hocsinh; Xay dung ké hoach bdi dudng HS nang khiéu va phu
dao HS chua dat chuén kién thic, k¥ nang, quan Iy hoc sinh trong cac hoat dong
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giao duc do nha truong to chtic. Tham gia sinh hoat chuyén mén va cac hoat
dong day du. Thudc bién ché t6 chuyén mon khoi 2.

Tu van, ho tro hoc sinh cia nha truong.

Tong phu trach Doi co nhiém vu Xéy dungkéhoach, to chtrc, quan 1y cac hoat
dong cia Doi Thiéu nién va Sao Nhi dong ¢ nha trudng. T6 chire, quan Iy hoat dong
glao duc ngoai gio 1én 16p. To chirc cac cudc thi giao luu gitta cac tap thé 16p theo chu
dé. Congtac Hoi chit thap do. Cung v6i Pho hiéu trudng to chirc cac hoat dong
phong trao, hoat ddng ngoai gid 1én 16p. Phu trach phong trao van nghé toan
trudng, cac cudc thi giao luu tiéng hat. Kiém tra vé sinhhoc duong. Tham gia cac
cong viée ctia nha trudng theo quyét dinh cia Hiéu trudng.

Tham muu: cong tac thi dua (ho so, phan mém), tong hop thi dua khen
thuong Gv-HS; Bao v¢ bi mat Nha nudc; Phu trach cong tac ban tri; Trang web
cia nha truong.

Quan ly phong Poi, Kho thuc pham. Phutrach cong tac diéu tra pho cap va
cong tac khuyén hoc tai thon doi: Ban B6 (d6i 14).

5. Ba Hoang Thi Oanh - Gido vién - Té trwéng t6 chuyén mon khoi 1 —
Trinh dg dao tao: Dai hoc.

Gido vién chu nhiém 16p 1A1 (Trung tam), phu trach va quan ly 30 hoc
sinh. Thyc hién nhiém vu, quyén han theo quy dinh tai Diéu 14, Piéu 27 Thong tu
5628/2020/TT-BGDPT ban hanh Diéu 1¢ truong tiéu hoc. C6 trach nhiém xay
dung ké hoach cong tac chu nhiém. Phéi hop véi doi TNTPHCM, gia dinh hoc
sinh va cac to chtrc x3 hoi lién quan dén t6 chic hoat dong gido duc.

Tu van, hd tro hoc sinh ctiia nha truong.

Moén day: Tiéng Viét, Toan, HDTN, tang cuong Tiéng Viét. Chu tri boi
dudng hocsinh nang khiéu va chix viét cho hoc sinhkhoil. Xay dung ngan hang
dé kiém tra. Kiém tra khao thi chat luong cua to. Quan ly viec UDCNTT trong
day hoc cua gido vién trong t0. Tham gia cac cong viéc cua nha truong theo quyét
dinh cua Hiéu truong. Tong sb: 23 tiét.

Xay dung ké hoach hoatdong chung cua tdtheo tuan, thang, nim hoc nham
thyuc hién chuong trinh. Tham gia danh gia xép loai gido vién theo quy dinh Chuan
nghé nghiép glao vién tiéu hoc. Chi dao va truc tiép bdi dudng hoc sinh gidi khoi 1.
Thudc bién ché t6 khoi 1.

Quan ly phonghoclép chu nhiém. Hb so tuyén sinh. Phuy trach congtac diéu
tra pho cap va cong tac khuyén hoc tai thon d6i: Ban Mé (doi 8).
6. Ba Ding Thi Phwong - Giao vién — Trinh d9 dao tao: Pai hoc.

Giao vién chunhiém 16p 1A2 (Trungtam), phu trach va quanly 30 hoc sinh.
Thuc hién nhiém vu, quyén han theo quy dinh tai Piéu 27 Thong tu sb
28/2020/TT-BGDPT ban hanh Piéu 1é trudngtiéu hoc. C6 trach nhiém x4y dung
ké hoach cong tac chu nhiém. Phéih(_yp v61d01 TNTPHCM, gia dinh hoc sinh va
cac td chirc x3 hoi lién quan dén t6 chirc hoat dong gido duc.
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Moén day: Tiéng Viét, Toan, HDTN, ting cuong Tiéng Viét, Tang
Toan/Tlennget CLB. Ph01hop B6i dudnghoc sinh nangkhiéu kh01 1. Tongsd:
23 tiét. Co trach nhiém 1én ké hoach day hoc, soan bai, Ién 16p, kiém tra, danh gia
xep loaihoc sinh; Xay dung ké hoach bdi dudng HS giéi vaphu daoHS chua dat
chuan kién thirc, k§ nang, quan ly hoc sinh trong cac hoat dong giao duc do nha
truong to chirc. Tham gia sinh hoat chuyén monva cac hoat dong day du. Thudc
bién chét6 1.

Quan ly phong hoc lop chu nhi¢m. Hb so tuyen sinh ciing t6 truong. Phu
trach congtacdiéu tra phd cap va cong tac khuyén hoc tai thon doi: Thon Viét
Thanh (d6i 3).

7. Ba Nguyén Thij Kiéu Oanh — Trinh d6 chuyén mén: Pai hoc.

Giao vién chunhiém 16p 1A3 (Trungtam), phu trach va quanly 32 hoc sinh.
Thuc hién nhiém vu, quyén han theo quy dinh tai Piéu 27 Théng tu sb
28/2020/TT-BGDDT banhanh Diéu 1é truong tiéu hoc. Co trach nhiém xay dung
ké hoach cong tac chu nhiém. Phéihqp v01do1 TNTPHCM, gia dinh hoc sinh va
cac td chirc x3 hoi lién quan dén t6 chirc hoat dong gido duc.

Moén day: Tiéng Viét, Toan, HDTN, ting cuong Tiéng Viét, Ting
Toan/Tiéng Viét, CLB. Phbihop boidudnghoc sinh nangkhiéu khdi 1. Tong sé:
23 tiét. Co trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
xép loai hoc sinh; Xay dung ké hoach boi dudng HS giéi va phu daoHS chua dat
chuéan kién thirc, ky néng, quan Iy hoc sinh trong cac hoat dong giao duc do nha
truong to chire. Tham gia sinh hoat chuyén monva cac hoat dong day du. Thudc
bién ché t6 1.

Quan ly phong hoc lop cha nhiém. Ho so tuyen sinh cung t6 trudng. Phy
trach congtac diéu tra pho cap va cong tac khuyén hoc tai thon d6i: Ban Noong
Pét (doi 7).

8. Ba Tran Thi Thanh Loan — Trinh d6 ddo tao: Pai hoc. T6 pho chuyén
mon khoi 1.

Giao vién chunhiém 16p 1A4 (Dlem truong Pa Pe), phu trach va quan ly 23
hoc sinh. Thuchién nhiém vu, quyen han theo quy dinh tai Diéu 27 Thong tu sd
28/2020/TT-BGDDT ban hanh Diéu 18 trudngtiéu hoc. C6 trach nhiém xay dung
ké hoach cong tac chu nhiém. Phoi hop v61doi TNTPHCM, gia dinh hoc sinh va
cac td chirc x3 hoi lién quan dén t6 chirc hoat dong gido duc.

Mon day: Tléng Vigt, Toan, HDTN, tang cuong Tléng Viét, Tang
Toan/Tiéng Viét, CLB. Tongso: 23 tlet . C6 trach nhiém lén ké hoach day hoc,
soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung ké hoach bdi
dudng HS g101 va phu dao HS chua dat chuan kién thtc, k¥ ning, quan 1y hoc
sinh trong cac hoat dong gido duc do nha trudong to chirc. Tham gia sinh hoat
chuyén mon va cac hoat dong day du. Thugc bién che to 1.

Quan ly phong hoc 16p chu nhiém. Hb so tuyen sinh cung t6 trudong. Phu
trach cong tac diéu tra pho cap va cong tac khuyén hoc tai thon doi: Ban Mé
(d018).

9. Ba Hoang Thi Sau - Gi4o vién - To6 truéng t6 chuyén mén khoi 2 —
Trinh d¢ dao tao: Pai hoc.
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Giao vién chu nhiém 16p 2A2 (Trung tdm), phu trach va quan ly 29
hoc sinh. Thuc hién nhiém vu, quyén han theo quy dinh tai Diéu 14, Diéu 27
Thong tu s6 28/2020/TT-BGDDT ban hanh Diéu 1¢ truong tiéu hoc. Co trach
nhiém xay dung ké hoach cong tac chii nhiém. Phéi hop véi doi TNTPHCM, gia
dinh hoc sinh va cac t6 chtic xa hoi lién quan dén t6 chirc hoat dong giao duc.

Tu van, hd trg hoc sinh cia nha truong,

Moén day: Tleng Viét, Toan, HDTN, Tang Toan/Tleng Vigt, Tang cuong
Tiéng Viét. Co trach nhiém Ién ké hoach day hoc, soan bai, 1én 16p, kiém tra,
danh gia xép loai hoc sinh; Xay dung ké hoach boi dudng HS gioi va phu dao HS
chua dat chuan klen thirc, ky nang, quan ly hocsinh trong cac hoat dong giao duc
do nha truong td chire. Chi triboi dudng hocsinh nang khiéu va chit viét cho hoc
sinh khoi2. Xay dung ngan hang dé kiém tra. Kiém tra khao thi chat 11r0‘ng cua
t6. Quan 1y viec UDCNTT trong day hoc cua gido vién trong to. Tham gia cac
cong viée ciia nha trudng theo quyét dinh cua Hiéu trudng. Tong sb: 23 tiét.

X4y dung ké hoach hoatdong chung cua td theo tuan, thang, ndm hoc nham
thyc hién chuong trinh. Tham gia danh gia xép loai gido vién theo quy dinh Chuan
nghénghiép glao vién tiéu hoc. Chi dao va truc tiép bdi dudng hoc sinh gioi khbi 3.
Thudc bién ché t6 khdi 2.

Quan Iy phong hoc 16p chu nhiém. Phu trach cong tac diéu tra pho cap va
cong tac khuyén hoc tai thon doi: Thon C4 (d6i C4).
10. Ba Pham Thi Ngin - Gido vién - Trinh d¢ dao tao: Pai hoc.

Giao vién chunhiém 16p 2A1 (Trungtdm), phu trach va quanly 26 hoc sinh.
Thyuc hién nhiém wvuy, quyén han theo quy dinh tai Diéu 27 Thong tu sb
28/2020/TT-BGDPT ban hanh Piéu 18 trudngtiéu hoc. C6 trach nhiém x4y dung
ké hoach cong tac chu nhiém. Phbihop véidoi TNTPHCM, gia dinh hoc sinh va
cac td chirc x3 hoi lién quan dén t6 chirc hoat dong gido duc.

Moén day: Tiéng Viét, Toan, HDTN, Tang Toan/Tiéng Viét, CLB. Boi
dudng hoc sinh gié1, phu daohoc sinh chua dat chuén kién thuc k¥ nang, rén chir
viét hoc sinh. Tong sb: 23 tiét.

C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
xép loai hoc sinh; Xay dung ké hoach bdi dudng HS gioéi va phu dao HS chua dat
chuan kién thirc, k§ ning, quan Iy hoc sinh trong cac hoat dong gido duc do nha
trudngto chirc. Tham gia sinh hoat chuyén mon va cac hoat dong day du. Thudc
bién ché to 2.

Quan Iy phong hoc 16p cht nhiém. Phu trach cong tac diéu tra phd cap va
cong tac khuyén hoc tai thon doi: Thon Thanh Binh (d6i 11).

11. Ba Pd Thi Pgi - Gido vién - Trinh d6 dao tao: DPai hoc.

Gido vién chu nhi¢m 16p 2A2 (Ttrung tam), phu trach va quan Iy 33 hoc
sinh. Thuc hién nhiém vy, quyen han theo quy dinh tai Diéu 27 Thong tu sb
28/2020/TT-BGDPT banhanh Diéu 1¢ truong tiéu hoc. Co trach nhiém xady dung
ké hoach cong tac chu nhiém. Phoi hop vo1doi TNTPHCM, gia dinh hoc sinh va
cac to chirc x4 hoi lién quan dén to churc hoat dong gido duc.
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Moén day: Tiéng Viét, Toan, HDTN, Ting Toan/Tiéng Viét, CLB.
Ph01hop voicac giao vién khac trong to chuyén mén phy dao hoc sinh chua dat
chuén kién thirc ki ning. Tong sb: 23 tiét.

C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
xép loai hoc sinh; Xay dung ké hoach boi dudng HS giéi va phu daoHS chua dat
chuan klen thue, k¥ nang, quan Iy hoc sinh trong cac hoat dong gido duc do nha
truong to chie. Tham gia sinh hoat chuyén monva cac hoat dong day du. Thudc
bién ché t6 2.

Quan ly phong hoc 16p chu nhiém. Phu trach cong tac diéu tra pho cap va
cong tac khuyén hoc tai thon doi: Thon Thanh Chung (d6i 20).

12.Ba Lo Thi Mai Hwong - Gi4o vién - T6 phé chuyén mén khéi 2, phu
trach hoat dong phong trao tai diém truong Pa Pe. Trinh d6 dao tz_u) Pai hoc

Gido vién chunhiém l6p 2A4 (Diém truong Pa Pe), phu trach va quan ly 11
hoc sinh. Thyc hién nhiém vy, quyén han theo quy dinh tai D1eu 14, Piéu 27
Thong tu sé 28/2020/TT-BGDDT ban hanh Diéu 18 tru:0’ng tiéu hoc. Co trach
nhiém xay dung ké hoach congtac chu nhiém. Phéi hop v6i doi TNTPHCM, gia
dinh hoc sinh va cac to chirc xa hoi lién quan dén t6 chirc hoat dong giao duc.
Thuc hién nhiing viéc to truong uy quyén va phan cong.

Tu van, hd trg hoc sinh cua nha truong.

Mon day Tiéng Viét, Toan, TN&XH,HDTCD, ting, ting cuong TV, tang.
Moén day: T1eng Viét, Toan, HDTN, Tang Toan/Tleng Viét, CLB. Boi du’ong hoc
sinh nang khiéu, phu daohocsinh chua dat chuan kién thircky ning, rén chir viét
cho hoc sinh. Tong sd: 23 tiét.

Co trach nhiém lén ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
xép loaihoc sinh; Xay dung ké hoach bdi dudng HS gid1 vaphudao HS chua dat
chuan kién thirc, ky néng, quan Iy hoc sinh trong cac hoat dong giao duc do nha
truong to chirc. Tham gia sinh hoat chuyén ménva cac hoat dong day du. Thudc
bién ché t6 2.

Quanly phong hoc 16p chu nhiém. Phy trach cong tac diéu tra pho cap va
cong tac khuyén hoc tai thon doi: Thon Thanh Hoa (doi1 1).

13. Ba Pham Thi Mai - Gi4o vién - Té truéng t6 chuyén mén khoi 3 —
Trinh d¢ dao tao: Pai hoc.

Gido vién chu nhiém 16p 3A1 (Trungtam), phu trach va quanly 33 hoc sinh.
Thuc hién nhiém vu, quyén han theo quy dinh tai Piéu 14, Piéu 27 Thong tu sb
28/2020/TT-BGDDT ban hanh Diéu 1é trudngtiéu hoc. C6 trach nhiém xay dung
ké hoach cong tac chu nhiém. Phéi hop v61doi TNTPHCM, gia dinh hoc sinh va
cac td chirc x3 hoi lién quan dén t6 chirc hoat dong gido duc.

Tu van, ho trg hoc sinh cta nha truong.

Moén day: Tiéng Viét, Toan, Pao dac, HDTN, ting cuong TV, Ting
Toan/Tiéng Viét . CO trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém
tra, danh gia xép loai hocsinh; Xay dung ké hoach boi dudng HS gio1 vaphu dao
HS chua dat chuan kién thire, k§ ning, quan 1y hoc sinh trong cac hoat dong gido
duc do nha trudng to chirc. Chu tri bdi dudng hoc sinh ning khiéu va chir viét cho
hoc sinh khi 3. X4y dung ngan hang dé kiém tra. Kiém tra khao thi chat luong



8
cia t6. Quan ly viéc UDCNTT trong day hoc cta gido vién trong t6. Tham
gia cac cong viéc cua nha truong theo quyét dinh cuia Hi€u trudéng. Chu tri boi
dudng hoc sinh nang khiéu Todn, tiéng Vi¢t khoi 3. Tong so: 23 tiét.

Xay dung ké hoach hoatddng chung cua totheo tuan, thang, nim hoc nham
thyc hién chuong trinh. Tham gia d4nh gia xép loai gido vién theo quy dinh Chuan
nghé nghiép g1a0 Vlentleuhoc Chi dao va truc tiép boi dudng hoc sinh gioi khoi 3.
Thudc bién ché t6 khdi 3.

Quanly phong hoc 16p chu nhiém. Phy trach cong tac diéu tra pho cap va
cong tac khuyén hoc tai thon doi: Ban Na Khénh (doi 16).

14. Ba Ngé Thi Hoa - Giao vién - Trinh d¢ dao tao: Dai hoc.

Gido vién chunhiém 16p 3A3 (Trungtam), phu trach va quanly 33 hoc sinh.
Thuc hién nhiém vy, quyén han theo quy dinh tai Diéu 27 Thong tu sb
28/2020/TT-BGDPT ban hanh Piéu 1é truong tiéu hoc. Co trach nhiém xay dumg
ké hoach cong tac chi nhiém. Ph01 hop v61do1 TNTPHCM, gia dinh hoc sinh va
cac to chire xa hoi lién quan dén td chitic hoat dong gido duc.

Moén day: Mon day: Tleng Viét, Toan, Pao dic, Cong nghé, HDTN, Doc
thu vién, tang cuong TV, Cau lac bo. Phéi hop bdi dudng hoc sinh nang khiéu
Toan, tiéng Viét khoi 3. Tong s6: 23 tiét.

C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 10p, kiém tra, danh gia
xép loai hoc sinh; Xay dung ké hoach bdi dudng HS gii va phu dao HS chua dat
chuan kién thire, k¥ nang, quan Iy hoc sinh trong cac hoat dong gido duc do nha
truong t0 chirc. Tham gia sinh hoat chuyén ménva cac hoat dong day du. Thuoc
bién ché t6 3.

Quan Iy phong hoc 16p chil nhiém. Phu trach cong tac diéu tra pho cap va
cong tac khuyén hoc tai thon doi: Thon An Binh (do1 4).

15. Ba Nguyén Thi Hoa - Giao vién - Trinh dg dao tao: Dai hoc.

Gido vién chu nhiém 16p 3A2 (Ttrung tam), phu trach va quan 1y 33 hoc
sinh. Thuc hién nhiém vu, quyen han theo quy dinh tai Diéu 27 Thong tu sb
28/2020/TT-BGDDT banhanh Dleu 1é truong tiéu hoc. C6 trach nhiém xay du’ng
ké hoach cong tac chu nhiém. Ph01h0’p v61d6i TNTPHCM, gia dinh hoc sinh va
cac td chirc x3 hoi lién quan dén t6 chiic hoat dong gido duc.

Moén day: Tiéng Viét, Toan, PP, Cong ngh¢, HDTN, Tang cuong TV, Doc
thuvién, Tang Toan/Tlennget CLB. Ph01 hop boi dudng hoc sinh nang khiéu
Toan, tiéng Viét khéi 3. Tong sb: 23 tiét.

Co trach nhiém lén ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
xép loai hoc sinh; Xay dung ké hoach boi dudng HS gidi va phu dao HS chua dat
chuan k1en thuc, k§ nang, quan Iy hoc sinh trong cac hoat dong gido duc do nha
truong to chice. Tham gia sinh hoat chuyén monva cac hoat dong day du. Thudc
bién ché t6 3.

Quan Iy phong hoc 16p chil nhiém. Phu trach cong tac diéu tra pho cap va
cong tac khuyén hoc tai thon doi: Thon C4 (d6i C4).

16. Ba Nguyén Thi Nguyét - Gido vién - Trinh dé dao tao: Pai hoc.

Giao vién chunhi¢m 16p 3A4 (Diém ban Pa Pe), phu trachva quan ly 20 hoc
sinh. Thuc hién nhiém vu, quyén han theo quy dinh tai Diéu 27 Thong tu s6
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28/2020/TT-BGDDT ban hanh Piédu 1é trudng tiéu hoc. Co trach nhiém xay
dung ké hoach cong tac chu nhiém. Ph01 hop v61 doi TNTPHCM, gia dinh hoc
sinh va cac to chtrc x3 hoi lién quan dén t6 chirc hoat dong gido duc.

Mon day: Tiéng Viét, Toan, PP, Cong ngh¢, HDTN, Tang cuong TV, Doc
thuvién, Tang Toan/T1eng Vigt, CLB Boi dudng hoc sinh nang khiéu, phu dao,
rén chir viét hoc sinh tai dlem truong. Tong so: 23 tiét.

Co trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
xép loai hoc sinh; Xay dung ké hoach boi dudng HS gidi va phu dao HS chua dat
chuan kién thirc, ky nang, quan ly hoc sinh trong cac hoat dong giao duc do nha
truong to chirc. Tham gia sinh hoat chuyén ménva cac hoat dong day du. Thuoc
bién ché t6 3.

Quan Iy phong hoc 16p chu nhiém. Phuy trach cong tac diéu tra pho cap va
cong tac khuyén hoc tai thon doi: Thon Thanh Xuan (461 19).

17.Ba Vii Thi Sen - Gido vién - T6 truéng to6 chuyén moén khoéi3 — Trinh
do dao tao: Pai hoc.

Gido vién chunhiém 16p 4A1 (Trung tam), phu trach va quanly 32 hoc sinh.

Thuc hién nhiém vy, quyén han theo quy dinh tai Piéu 14, Diéu 27 Thong tu
5628/2020/TT-BGDDT ban hanh Diéu 1¢ truong tiéu hoc. Co trach nhiém xay
dung ké hoach cong tac chu nhiém. Phoi hop vo1 do1 TNTPHCM, gia dinh hoc
sinh va cac t6 chirc x4 hoi lién quan dén t6 chirc hoat dong gido duc.

Tu van, ho trg hoc sinh cua nha truong.

Moén day: Tiéng Viét, Toan, Pao dirc, Khoahoc, HDTN, Tang Toén/Tiéng
Viét. Chu tri boi dudng hoc sinh nang khiéu Toén, tiéng Viét khdi 4. C6 trach
nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc
sinh; Xay dung ké hoach bdi dudng HS gidi va phu dao HS chua dat chuan kién
thtrc, k§ nang, quan 1y hoc sinh trong cic hoat dong gido duc do nha trudng td
chtrc. Chi tri bdi dudng hoc sinh nang khiéu va chir viét cho hoc sinh khéi 4. Xay
dyng ngan hang dé kiém tra. Kiém tra khao thi chat luong cua t6. Quan Iy viéc
UDCNTT trong day hoc cua gido vién trong t6. Tham gia cac cong viéc ciia nha
truong theo quyét dinh ciia Hiéu truong. Chu tri bdi dudng hoc sinh ning khiéu
Toén, tiéng Viét khoi 4. Tong sb: 23 tiét.

Xay dung kéhoach hoatdong chung cua td theo tuan, thang, nam hoc nham
thyc hién chuong trinh. Tham gia danh gia xép loai gido vién theo quy dinh Chuan
nghé nghiép gido vién tiéu hoc. Chi dao va truc tiép boi dudng hoc sinh gidi khéi 3.
Thudc bién ché t6 khdi 4.

Quan Iy phong hoc 16p ch nhiém. Phu trach cong tac diéu tra phd cap va
cong tac khuyén hoc tai thon doi: Thon Thanh Binh (doi 11).

18. Ba Pham Thi Thuan - Gido vién - Trinh d9 dao tao: Pai hoc.

Gido vién chu nhiém 16p 4A2 (Trung tam), phutrach va quan Iy 31 hoc sinh.
Thyc hién nhiém vy, quyén han theo quy dinh tai Piéu 27 Thong tu sb
28/2020/TT-BGDPT ban hanh Piéu 1é trudngtiéu hoc. C6 trach nhiém x4y dung
ké hoach cong tac chu nhiém. Ph01hop v01do1 TNTPHCM, gia dinh hoc sinh va
cac to chue xa hoi lién quan dén t6 chirc hoat dong gido duc.
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Moén day: Tiéng Viét, Toan, Pao dirc, Khoa hoc, HDTN, Poc thu vién,
Tang Toan/T1eng Viét, CLB. Phéi hop bdi dudnghoc sinh nang khiéu Toan, tiéng
Viét khéi 4. Toéng sb: 23 tiét.

Co trach nhiém Ién ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
xép loai hoc sinh; Xay dung ké hoach boi dudng HS gidi va phu dao HS chua dat
chuan k1en thuc, k§ nang, quan ly hoc sinh trong cac hoat dong gido duc do nha
truong to chac. Tham gia sinh hoat chuyén monva cac hoat dong day du. Thudc
bién ché t6 4.

Quan ly phong hoc 16p chu nhiém. Phu trach cong tac diéu tra pho cap va
cong tac khuyen hoc tai thon doi: Thon Thanh Chung (do1 20).

19. Ba Trin Thi Duyén - Gi4o vién - Trinh d9 dao tao: Pai hoc.

Gido vién chunhiém 16p 4A3 (Trungtam), phutrach va quan ly 30 hoc sinh.
Thyc hién nhiém vy, quyén han theo quy dinh tai Piéu 27 Thong tu 56
28/2020/TT-BGDDT banhanh D1eu 1€ truorng tiéu hoc. Co trach nhiém xay du‘ng
ké hoach cong tac chi nhiém. Phéi hop v61doi TNTPHCM, gia dinh hoc sinh va
cac td chirc x3 hoi lién quan dén t6 chirc hoat dong gido duc.

Moén day: Tiéng Viét, Toan, Pao duc, Khoa hoc, HDTN, Pocthuvién, Tang
Toan/Tiéng Viét, CLB. Phbihop boi dudnghocsinhniang khiéu Toén, tiéng Viét
khoéi 4. Tong sb: 23 tiét.

Co trach nhiém Ién ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
xép loaihoc sinh; Xay dung ké hoach boi dudng HS gidi va phu dao HS chua dat
chuan kién thire, k¥ nang, quan Iy hoc sinh trong cac hoat dong giao duc do nha
truong to chirc. Tham gia sinh hoat chuyén ménva cac hoat dong day du. Thudc
bién ché t6 4.

Quan Iy phong hoc 16p chu nhiém. Phy trach cong tac diéu tra phd cap va
cong tac khuyén hoc tai thon doi: Thén Hung Thinh (d6i 5).

20. Ba Bac Thi Lan - Giao vién - Cum truwéng cum ban Pa Pe; Té pho
chuyén mon khoi 4 - Trinh d9 dao tao: Pai hoc.

Gido vién chunhiém 16p 4A4 (Dlem truong Pa Pe), phu trach va quan ly 19
hoc sinh. Thyc hién nhiém vy, quyén han theo quy dinh tai Bleu 14, biéu 27
Thong tu s6 28/2020/TT-BGDDT ban hanh Diéu 18 trudng tiéu hoc. C6 trach
nhiém xay dung ké hoach congtac chinhiém. Phéi hop vo6i 461 TNTPHCM, gia
dinh hoc sinh va céc to chire xa hoi lién quan dén t6 chirc hoat dong giao duc.
Thuc hién nhimg viéc to trudng uy quyén va phan cong.

Tu vén, hd tro hoc sinh cta nha truong.

Moén day: Tiéng Viét, Toan, bao dtrc, Khoa hoc, HDTN, Boqthu vién, Téng
Toan/Tiéng Viét, CLB. Rén chir viét cho hoc sinh khoéi 4. Phoi hop cung to
truong thuc hién cac nhiém vy khactrong to chuyén mon. Giup Hi¢u trudng quan
ly cac hoat dong tai diém truong. Tong sb: 23 tiét.

Co trach nhiém Ién ké hoach day hoc, soan bai, 1én lé’p, kiém tra, danh gia
xép loai hoc sinh; Xay dung ké hoach boi dudng HS giéi va phu dao HS chua dat
chuan k1en thuc, k¥ nang, quan ly hoc sinh trong cac hoat dong gido duc do nha
truongtd chac. Tham gia sinh hoat chuyén monva cac hoat dong day du. Thudc
bién ché t6 4.
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Quan ly phonghoclop chunhiém. Phutrach congtac diéu tra pho cap va
cong tac khuyén hoc tai thon d6i: Ban Pa Pe (d01 18).

21.Ba Nguyén Thi Kim Ngin - Gido vién - T6 phé chuyén mén khéi5 -
Trinh d¢ dao tao: Pai hoc.

Giao vién chu nhiém l6p SA2 (Trungtam), phu trach va quanly 29 hoc sinh.
Thuyc hién nhiém vu, quyén han theo quy dinh tai Picu 14, Piéu 27 Thong tu s6
28/2020/TT-BGDDT ban hanh DBiéu 1é trudngtiéu hoc. C6 trach nhiém x4y dung
ké hoach cong tac chti nhiém. Phéi hop v6idoi TNTPHCM, gia dinh hoc sinh va
cac td chirc x3 hoi lién quan dén t6 chirc hoat dong gido duc.

Tu van, hd trg hoc sinh ciia nha truong.

Moén day: Tiéng Viét, Toan, Khoa hoc, Ki thuat, HDGDNGLL. Boi dudng
hoc sinh gi6i mon toan khéi 5. Chi tri bdi dudng hoc sinh nang khiéu Toan, tiéng
Viét khoi 5. Co trach nhiém Ién ké hoach day hoc, soan bai, 1én 16p, kiém tra,
danh gia xép loai hocsinh; Xay dung ké hoach boi dudng HS gioi va phu dao HS
chua dat chuan klen thirc, ky nang, quan ly hoc sinh trong cac hoat dong giao duc
do nha truong t6 chire. Chi tri boi dudng hocsinh nang khiéu va chir viét cho hoc
sinh khéi 5. Xay dung ngan hang dé kiém tra. Kiém tra khao thi chat lugng cia
t6. Quan ly viec UDCNTT trong day hoc cua giao vién trong t0, boi dudng hoc
sinh ning khiéu mén Toan, tiéng Viét. Tham gia cac cong viéc ciia nha truong
theo quyét dinh ctua Hiéu truong. Tong sd: 23 tiét.

Xay dung ké hoach hoatddng chung ciia to theo tudn, thang, nam hoc nham
thyc hién chuong trinh. Tham gia danh gia xép loai gido vién theo quy dinh Chuan
nghé nghiép giao vién tiéu hoc. Chi dao va truc tiép bdi dudng hoc sinh gioi khdi 3.
Thugc bién ché t6 khoi 5.

Quan Iy phong hoc 16p chii nhiém. Phu trach cong tac diéu tra pho cap va
cong tac khuyén hoc tai thon d6i: Thon Mi Hung (d6i 6).

22. Ba Pham Thi Thiét - Gido vién - Trinh d¢ dao tao: Pai hoc.

Giao vién chu nhiém 16p SA1 (Trungtam), phu trach va quan 1y 29 hoc sinh.
Thyc hién nhiém vy, quyén han theo quy dinh tai Picu 27 Thong tu sb
28/2020/TT-BGDDT ban hanh Biéu 18 trudngtiéu hoc. C6 trach nhiém xay dung
ké hoach cong tac chi nhiém. Phéi hop véidoi TNTPHCM, gia dinh hoc sinh va
cac to chuc x4 hoi lién quan dén t6 chirc hoat dong gido duc.

Moén day: Tiéng Viét, Toan, Pao duc, Khoa hoc, Ki thuat, doc Thu vién,
HDPGDNGLL. B6i dudng hoc sinh nang khiéu mon Toan, tiéng Viét khdi 5. Tong
s6: 23 tiét,

C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
Xép loaihoc sinh; Xay dung ké hoach boi dudng HS giéi vaphu daoHS chua dat
chuén kién thire, k§ ning, quan Iy hoc sinh trong cac hoat dong gido duc do nha
trudng to chtrc. Tham gia sinh hoat chuyén mon va cac hoat dong day du. Thudc
bién ché to 5.

Quan Iy phong hoc 16p chu nhiém. Phu trach cong tac diéu tra phd cap va
cong tac khuyén hoc tai thon d6i: Thon Thanh Hoa (doi 1).

23. Ba Tran Thi Thu Quynh - Gi4o vién - Trinh d¢ dao tao: Pai hoc.
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Gido vién chu nhiém 16p 5A3 (Trung tam), phu trach va quan 1y 29
hoc sinh. Thychién nhiém vu, quyen han theo quy dinh tai Piéu 27 Thong tur s6
28/2020/TT-BGDDT ban hanh Piéu 1& trudngtiéu hoc. C6 trach nhiém x4y dung
ké hoach cong tac chu nhiém. Phéi hop véidoi TNTPHCM, gia dinh hoc sinh va
cac to chire x4 hoi lién quan dén to chitic hoat dong gido duc.

Gido vién chi nhiém 16p SA1, phu trach va quan 1y 29 hoc sinh. Mo6n day:
Tiéng Viét, Toan , Pao dic, Khoa hoc, Ki thuat, doc Thu vién, HDGDNGLL .
Rén chit viét cho hoc sinh khéi 5. Phéi 'hop cung t6 truong thyc hién cac nhiém
vu khac trong té chuyén mon. Tong s6: 23 tiét.

C6 trach nhiém Ién ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
xép loai hoc sinh; Xay dung ké hoach bdi dudng HS gii va phu dao HS chua dat
chuén kién thirc, k§ ning, quan Iy hoc sinh trong cac hoat dong gido duc do nha
trudng to chirc. Tham gia sinh hoat chuyén mon va cac hoat dong day du. Thudc
bién ché t6 5.

Quan Iy phong hoc 16p chit nhiém. Phu trach cong tac diéu tra pho cap va
cong tac khuyén hoc tai thon doi: Thén An Binh (d6i 4).

24. Ba Dwong Thi Luyén - Gido vién - Trinh d¢ dao tao: Pai hoc.

Giao vién chunhiém lop 5A4 (Piém ban Pa Pe), phu trachva quan ly 14 hoc
sinh. Thuc hién nhiém vu, quyen han theo quy dinh tai Diéu 27 Théng tu sb
28/2020/TT-BGDPT ban hanh Piéu 18 trudngtiéu hoc. C6 trach nhiém x4y dung
ké hoach cong tac chi nhiém. Phbihop véi doi TNTPHCM, gia dinh hoc sinh va
cac to chirc x4 hoi lién quan dén t6 chirc hoat dong gido duc.

Moén day: Tiéng Viét, Toan, Pao dic, Khoa hoc, Kithuat, doc Thu vién, Cau
lac b9, HDGDNGLL. Phdihop boi dudng mon Toan, tiéng Viét khoi 5. Tong so:
23 tiét.

Co trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia
xép loaihoc sinh; Xay dung ké hoach boi dudng HS gidéi va phu dao HS chua dat
chuén kién thirc, k§ ning, quan Iy hoc sinh trong cac hoat dong gido duc do nha
truong to chtrc. Tham gia sinh hoat chuyén mon va cac hoat dong day du. Thudc
bién ché to 5.

Quan Iy phong hoc 16p chil nhiém. Phu trach cong tac diéu tra pho cap va
cong tac khuyén hoc tai thon d6i: Thon Viét Thanh (d6i 3).

25. Ba Tran Thi Bich Lién - Giao vién - Trinh @6 dao tao: Pai hoc

Giang day mén: Gido duc thé chat khoi 1,2, 3A4, Tang Toan/Tiéng Viét
1A1, 2A2 . Thychién nhiém vu, quyén han theo quy dinh tai Diéu 27 Thong tu sd
28/2020/TT-BGDDT ban hanh Piéu 1& truong tiéu hoc. C6 trach nhiém lén ké
hoach day hoc, soanbai, Ién 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung
ké hoach bdi dudng HS nang khiéu va phu dao HS chua dat chuan kién thuc, ky
ning, quan 1y hoc sinh trong cac hoat dong gido duc do nha trudng to chic. Tham
gia sinh hoat chuyén mon va cac hoat ddng day du. Tong sb: 23 tiét. Thudc bién
ché t6 khoi 3.

Phéihop thammuu cho Hiéu truong to chic cac hoat dong thé duc thé thao
rén luyén strc khoe hoc sinh. ‘

Quan Iy cip phatnudcudng. Phuy trachcongtac diéu tra phd cip va congtac
khuyén hoc tai thon d6i: Ban Hong Léch Cudng (ddi 9).
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26. Ba Nguyén Thi Thanh Tam — Gi4o vién Am nhac; Trinh d dao
tao: Dai hoc.

Day chuyén mén Am nhac toan truong, Cau lac bo khéi 1,2, 5. Thuc hién
nhiém vu, quyén han theo quy dinh tai Diéu 27 Thong tu s6 28/2020/TT-BGDDT
ban hanh Diéu 1¢ truong tiéu hoc. C6 trach nhiém 1én ké hoach day hoc, soan bai,
1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung ké hoach bdi dudng HS
nangkhiéu va phudao HS chua dat chuan kién thirc, k¥ nang, quan Iy hoc sinh
trong cac hoat dong giao duc do nha truong t6 chirc. Tham gia sinh hoat chuyén
mon va cac hoat dong day du. Tongsd: 23 tiét. Thudc bién ché té chuyén moén khéi
1.

Phu trach cac hoat dong phong trao van héa van ngh¢ giao vién hoc sinh.
Quan Iy phong Am nhac, thiét b1 am thanh. Tham muu congtac PCCC. Phu trach
cong tac didu tra phd cap va cong tac khuyén hoc tai thon doi: Ban Hong Léch
Cudng (d619).

27. Ba Poan Thi Kiéu Anh — Gido vién Tin hoc & Céng ; Trinh dé
chuyén mon: Pai hoc.

Day chuyén cac mon: Tin hoc khéi 3,4,5, Cong nghé khdi 4. Thyc hién
nhiém vy, quyén hantheo quy dinh tai Diéu27 Thong tu s6 28/2020/TT-BGDDT
ban hanh Diéu 18 truong tiéu hoc. Co trach nhiém1én ké hoach day hoc, soan bai,
1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung ké hoach boi dudng HS
nangkhiéu va phudao HS chua dat chuan kién thiic, k§ nang, quan 1y hoc sinh
trong cac hoat dong gido duc do nha truong to chirc. Tham gia sinh hoat chuyén
mon va cac hoat dong day du. Thu ky hoi dong nha trudong. Toéng sb: 23 tiét.
Thudc bién ché té chuyén mon khéi 5.

Gilp PhO HT quanly phan mém quan 1y can bo, giao vién. Phuy trach trang
Wedsite cua nha truong, tonghop ngn hang dé, so thong ké tong hop. Quan Iy
phong Tin hoc, Thiét bi.

28. Ba Duwong Thi Thuin — Gido vién; Trinh d§ dao tao: Pai hoc.

Day chuyén mén Lich sir va Dia Iy khi4,5; Pao dic 1A2, 1A4,khbi2, Poc
thuvién 4A1. Thuchién nhiém vy, quyén hantheo quy dinh tai Diéu 27 Thong tu
56 28/2020/TT-BGDDT ban hanh Piéu 1é trudng tiéu hoc. Co trach nhiém lén ké
hoach dayhoc, soanbai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung ké
hoach bdi dudng HS nang khiéu va phu dao HS chua dat chuan klén thuc, k§ nang,
quan ly hocsinh trong cac hoat dong gido duc do nha tru’cmg t6 chirc. Tham gla
sinh hoat chuyén mon va cac hoat dong day du. Tongsd: 23 tiét. Thudc bién ché td
4.

Quan ly phong ngu cua HS. Phu trach congtaclao dongkhu trung tam, diéu
tra pho cdp va cong tac khuyén hoc tai thon doi: Thon Thanh Xuén (d6i 19).

29.Ong Tran Hung Thong Théi — Gido vién Thé duc; Trinh d dao tao:
Dai hoc.

Day chuyén mon Gido Thé chat 3A1,3A2,3A3, khoi4, 5; CLB khoi5. Thyc
hién nhiém vu, quyen han theo quy dinh tai Diéu 27 Thong tuw 56 28/2020/TT-
BGDDT ban hanh Diéu 18 truong tiéu hoc. Co trach nhiém 1én ké hoach day hoc,
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soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung ké hoach
boi dudng HS nang khiéu va phu dao HS chua dat chuan k1en thuc, k§ nang, quan
Iy hoc sinh trong cac hoat dong giao duc do nha truong to chtrc. Tham gia sinh
hoat chuyén mén va cac hoat dong day du. Tong so: 23 tiét, thudc bién ché td
khoi 3.

Tham muu cho Hiéu tru’ong to chtrc cac hoat dongthé ducthé thao rén luyén
stc khoe cho can bg giao vién, nhan vién, hocsinh, thanh lap doi tuyén tham du
cac ky Hoi thao do Nganh t6 chic.

Quan Iy phongkho. Phuy trach congtaclao dongkhu trung tam, diéu tra pho
cap va cong tac khuyén hoc tai thon d6i: Ban Noong Pét (d6i 7).

30. Ba Dwong Thi Thu — Gido vién van hoa; Trinh 6 dao tao: Pai hoc.

Day chuyén mén TNXH khdi 1, 3, 2A2, 2A3; Khoa hoc 5A2, Pao dic
5A2. Thuyc hién nhiém vu, quyén han theo quy dinh tai Piéu 27 Thong tu s
28/2020/TT-BGDDT ban hanh Diéu 16 trudng tiéu hoc. C6 trach nhiém 1én ké
hoach day hoc, soanbai, Ién 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung
ké hoach boi dudng HS gioi va phu dao HS chua dat chuan kién thtc, k¥ ning,
quan Iy hoc sinh trong cdc hoat dong gido duc do nha trudng to chtic. Tham gia
sinh hoat chuyén mdn va cac hoat dong day du. Téng sb:23 tiét, thudc bién ché to
khoi 1.

Quan Iy nha an. Phu trach congtac an toan truong hoc-Phong trach tai nan
thuong tich, diéu tra phd cap va cong tac khuyén hoc tai thon d6i: Thon Hung
Thinh (461 5).

31.0ng Tran Vin Anh — Gio vién chuyén Mi thuit; Trinh d$ dao tao:
Dai hoc.

Day chuyén mon Mi thuat toan truong; Cau lac bo Mi thuat khéi 1,2,3,
Congngh¢ 3A1, CLB 4,5. Thychién nhiém vy, quyen han theo quy dinh tai Diéu
27 Thongtusb 28/2020/TT-BGDDT ban hanh Diéu 1é truong tiéu hoc. Co trach
nhiém 1én ké hoach dayhoc, soanbai, 1én 16p, kiém tra, danh gia xép loaihocsinh;
Xay dung ké hoach bdi dudng HS gioi va va HS ning khiéu mon mi thuat, ky
nang, quan Iy hoc sinh trong cachoatdonggido duc do nha truong to chtrc. Tham
gia sinh hoatchuyénmén va cachoat dong day du. Tong so: 23 tiét. Thudc bién
ché to khéi 2.

Quan ly phong My thuat. Phu trach cong tac Trang tri -khanh tiét cac ngay 18
va tu van trang tri truong, 10p. Tham muu cong tac x6a mu chit. Tao kho hinh anh
— video tai may tinh PHT.

32. Ba Ping Thi Kim Oanh — Gi4o vién tiéng Anh; Trinh d9 chuyén
mon: Pai hoc.

Giangday mon Tiéng Anh khéi 4, 3Al, 3A4 . Thuc hién nhiém vu, quyén
han theo quy dinh tai Piéu 27 Thong tu s628/2020/TT-BGDDT ban hanh Dleu 1¢
truong tleu hoc. C6 trach nhiém 1én ké hoach day hoc, soan bai, Ién 16p, kiém tra,
danh gia xép loai hoc sinh; Xay dung ké hoach bdi dudng HS ning khiéu va phu
dao HS chua dat chuan kién thire, k§ nang, quan Iy hoc sinh trong cac hoat dong
giao duc do nha truong to chirc. Tham gia sinh hoat chuyén méon va cac hoat dong
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day du. Bo6i dudng cic cudc thi mon tiéng Anh trén mang Internet, cac cudc
giao luu khac caa hoc sinh. Tong s6 24 tiét. Thudc bién ché t6 khbi 4.

Nhap dir licu Ba cong khai. Quan li phong Tiéng anh. Phu trach cong tac
diéu tra phd cap va cong tac khuyén hoc tai thon d6i: Thon Hong Thai (doi 2).

33.Ba Quach Thi Huong — Gido vién tiéng Anh; Trinh d9 chuyén mon:
Dai hoc.

Giangday mon Tleng Anhkhéil,2,3A3, Docthuvién 2A2 ,2A3,2A4. Thyc
hién nhiém vy, quyén han theo quy dinh tai Diéu 27 Thong tu s6 28/2020/TT-
BGDDT ban hanh Diéu 18 truong tiéu hoc. Co trach nhiém lén ké hoach day hoc,
soan bai, 1én 16p, klem tra, danh gia xép loai hoc sinh; Xay dung ké hoach boi
dudng HS ning khiéu va phu dao HS chua dat chuan klen thtrc, ky nang, quan ly
hoc sinh trong cachoat dong gido duc dq nha tru’ong td chire. Tham gla sinh hoat
chuyén mon va cac hoat dongday du. Bo1dudngcac cudc thimon tieng Anh trén
mang Internet, cac cudc giao luu khac cua hoc sinh. Boi du'ong cac cudc thi mon
t1eng Anbh trén mang Internet, cac cudc giao luu khac cia hoc sinh. Tong s6 23
tiét. Thudc bién ché to khoi 1.

Quan li phong Tleng anh. Ph01h0p quan 1i ho so vién chirc. Phuy trach cong
tacdiéu tra pho cap va congtac khuyén hoctaithondoi: Thon Hong Thai (d6i 2).

34. Ba Lo Thi Anh — Gi4o vién tiéng Anh; Trinh d§ chuyén mén: Dai
hoc.

Giangday mon Tleng Anhkhbi5, 3A2, DBocthuvién 1A1,1A2, 1A3. Thyc
hién nhiém vy, quyén han theo quy dinh tai Diéu 27 Thong tlI sb 28/2020/TT-
BGDDT ban hanhDiéu 1é truong tiéu hoc. C6 trach nhiém 1én ké hoach day hoc,
soan bai, 1én 16p, kiém tra, danh gia Xép loai hoc sinh; Xay dung ké hoach boi
dudng HS nangkhiéu va phu dao HS chua dat chuan kién thc, k¥ nang, quan ly
hoc sinh trong cac hoat dong gido duc do nha trudng to chirc. Tham gia sinh hoat
chuyén moén va cac hoat dong day du. Boi dudngcac cudc thimon tiéng Anh trén
mang Internet, cac cugc giao luu khac ctia hoc sinh. Boi dudng cac cudc thi mon
t1eng Anh trén mang Internet, cac cudc giao luu khac cua hoc sinh. Tong s6 23
tiét. Thudc bién ché t6 khdi 4.

Quan li phong Tiénganh. Phéihop tonghop dirliéu phd cip. Tao kho hinh
anh — video tai may tinh PHT.

35.Ba Lé Thi Nguyét — Ké toan - T6 truéng to Vin phong — Kiém vin
thw. Trinh d§ chuyén mén: Pai hoc K¢ toan.

Thuc hién nhiém vy, quyén han theo quy dinh tai Piéu 15, Diéu 28 Thong tu
$628/2020/TT-BGDPT ban hanh Diéu 1é truong tiéu hoc. C6 trach nhiém theo
ddi, quan Iy cong tac thu chi cac ngudn quy, ngudn ngan sach nha nude trong nha
truong. Luu gilt cac chimg tir thu chi ding nguyén tic tai chinh. Quan 1y, theo ddi
tdng, giam tai san trongnim va c6 trach nhiém theo ddi qua trinh khau hao, thanh
Iy tai san theo quy dinh cta nha nuéc; Lam cac ché d6 cho GV; HS thudc dién
chinh sach va Nghi dinh 81/2021. Thudc bién ché té6 Van phong.

Xay dung ké hoach hoat dong chung cua to theo tuan, thang, nim hoc nham

thuc hién t6t nhiém vu duoc giao. Tham gia danh gia xép loai nhan vién theo quy
dinh.
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Co6 trach nhiém Quan Iy cong tac  van thu, luu trit (hd so CCVC, cong
van di, d@én). Tham gia quan ly an trua cho hoc sinh. Tham gia cac cong viéc cia
nha truong theo quyét dinh cia Hiéu truong. Thude bién ché t6 Vian phong.
36.Ba Luong Thi Hong Kim — Nhan vién Y té. Trinh d¢ chuyén mén:
Trung cfip y té.

Thuc hién nhiém vu, quyén han theo quy dinh tai Diéu 28 Thong tu sb
28/2020/TT-BGDDT ban hanh Diéu 1¢ truong tiéu hoc. Thyc hién nhiém vy vé
cong tacY té truonghoc; Phoihop voi CBGV, CNV trongnha truong hoan thanh
nhiém vu giao. Thuc hién cac nhiém vu khéc khi Hiéu truong giao. Thudc bién
ché t6 Vian phong.

Tu vén, hd tro hoc sinh cta nha truong.

Phu trach cong tac kiém tra an toan vé sinh thyc pham bép in cia hoc sinh.
Theo di cong tac bao hiém y té kham chita bénh cho gido vién, hoc sinh. Tham
gia cac cong viéc cua nha trudng theo quyét dinh cua Hiéu trudng.

37. Ba: Tran Thi Hong Ly — Nhan vién Thiét bi thw vién. Trinh @9
chuyén mén: Cao ding — Khoa hoc Thu vién.

Nhan vién phu trach thu vién + thiét bi; kiém thu quy nha truong. Thuc hién
nhi¢ém vu, quyen han theo quy dinh tai Diéu 28 Thong tu s6 28/2020/TT-BGDPT
ban hanh Diéu 16 truong tiéu hoc. Co trach nhiém theo doi, cap nhat thuong
xuyén s6 muon, tra thiét bi, dd dung, SGK, sach tham khao...trong nha truong. C6
trach nhiém sap xép thu vién ngan nap, khoahocvayéu cau moi ngudi thuc hién
theo ndiquy thuvién. Lya chon tai licu, tiép nhan cac dangtailiéu méi, phanloai
tailiéu va sap xép, bao quantailiéu theo tratty. Xay dungva duy tricac co so dir
lieu phuc vu cho viéc tim kiém tai liéu thuan loi. Trang bi chuyén biét cac dién
tich s dung cua thu vién, bao quan, gilr gin co s¢ vat chat — ky thuat ludn trong
tinh trang tétnhat. Tuyéntruyén, gioi thiéu von tai liu cua thu vién, hudng dan
st dungthu vién. Nghlen ctru nhu cau doc, nhu cau tin tic dé viée phuc vu nhu
cau hoc tap, nghién ciru va giai tri cho ban doc dat hi€u qua cao nhat. Lén ké
hoach va dé xuat chinh sach phét trién cac dich vy, san pham cho thu vién nhim
dap ungtt nhat moiyéu cAu ciia ngudi doc. Lén ké hoach kiém tra dinh ky trang
thiét bi tai thu vién/trudng hoc/co quan, bao dudng hodc dé xuat stra chita, mua
sam bo sung. Thuc hién cac nhiém vu khac khi ¢ su phan cong diéu dong cua
Ban gidm hi¢u. Thudc bién ché t6 4.

38. Ong Trin Vin Huin - Nhén vién bio vé.

Thuyc hién nhiém vu, quyén han theo quy dinh tai Diéu 28 Thong tu sd
28/2020/TT-BGDDT ban hanh biéu 18 trudng tiéu hoc

Cé trach nhiém theo doi, quan 1y, bdo v¢ taisantrong nha truong. Coé trach
nhiém thyc hién ban hop déng theo ND 111/2022/ND-CP vdi nha truong. Tham
gia cac cong viéc cua nha truong theo phan cong ciia Hiu trudng.

Nhiém vu duoc giao: Bao vé trong coi bao vé an toan dat dai, tai san, co sO
vat chit, trang thiét bi truong 16p, khong dé xay ra méit mat hay hu hong. Kiém
soat ngudira vao co quan, gitt gin trat tyan ninh trong khu vuc truong. Quan ly
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chat ch€ st dung c6 hi¢u qua ,nguén nuédc udng, ngudn dién sinh hoat. bao
v¢ 24/24h/ngay. Thudc bién ché t6 Van phong./.
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